Conversation Tips

- Starting a conversation Reaainshd

-Are you busy lately? How’s your assignment going?  |[FRIZIFIC LU ? BREEATD ?
-Do you know what we are supposed to do today? SHMEAZE»PDSATTDT?

- Assigning roles "EIZRDB
-I can be the facilitator/ timekeeper/ minute taker Id7IVFT—=F— A LF—){—,
today! AR AN
-How should we decide who is going to be ~ today?  [~(FSHE S>> TROHD ?
- Stating your opinion BRRZINRSD
-Who wants to start? #HNSIRDD ?
-Can | say something first? D S1asHTEHELWN ?
-I'll go next. (Response: Go ahead!) RiT<R. (CrcwL<T [ESZE ] )
- Agree or Disagree B - R39S
-How did you come up with the idea? EDPOTCERED?
-That’s a good idea! WWEZTTH !
-If you think about it from a different perspective, you BDUEBSBESNSEZSE - - -
could say....
- Response UrP033>93
-Thank you! HDRED
-Great!
i ! - .
Wonderful BFEOBREFH DB\ IEZAND
-Excellent!
-Awesome!
-You're awesome! =INMER
-We are such a good team! FIEBVWF—ATZR
- Ask questions BREI3
-Sorry, but can we pause for a second? . BEDEIEDHTELN?
-Can you wait a second? PUFOTESDTELL?
-Can you tell me what you mean by that? ZTNESVDEIKR?
-Can you speak a little more slowly please? EOIAUPD K DELTIFLL
-Did you mean....? DERD~EWNWDZE?
- Summarize Bmxk EHD
-The conclusion for our discussion today is... SHDfEmE L TIE~TZ
-Things we need to sort out for our next meeting are A4S EFNEN TN & F~ T

SEDFHEZII TS

-What should we do for the next class? RETICALEDH




-When shall we have our next meeting?

=—F4>0FNDB?

-I will arrange our next meeting.

* Non-verbal communication

HiZRE 9 51

FEEBI=21"5—>3>

-Exaggerate your reaction. U702 3> "EEL (RREAPHULDBH)
-Smile <ER

-Try to make eye-contact with the speaker/listener. B#R

-Pay attention to the lighting if you are talking online. |#8BH (A>5-1>)

-Make gestures. BEEBIRD ZANSD

Phrases to Use in Online Meetings

* When there is an accident

O35> MhEREER

-The Internet is playing up today.

12—y hORFMNENTT

-Wi-Fi is gone! Wi-FilitInse o/ !
-You are on mute! =1— MO TDK

-l can’t hear you very well. HEDKIKHEZIRIRLVR
-Your screen is frozen. BEMNEFZR D> TDX

* To have a smooth conversation.

A2SA2D—DZMBICTIEE

-Sorry, could you repeat that for me?

ZHA. RATEDRE?

-You go first. (When you start speaking at the same
time with someone else.)

* Tech phrases

F(CESET! (EREMMSO>TULFOEL
&)
Y—ILICEAddHbNIh

-| will share that with you now.

SHEI DN

-Can you give me permission to do ~?

~DIEAEDFFr]Z <ND ?

-| will message you on chat.

Fr v MEBR

-Can you turn the camera on?

AASONICLTEDRD?

-| will set up a breakout room.

TJLA07IM—LZDL<D1

-| will set up a Zoom meeting.

ZoomD=—F +« 2% RTFET DI




